b

'_APPLICATI‘ON FOR RECORDS RETENTION SCHEDULE [ OFFICEQF THE SECRETARY OF STATE

+ RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Pubhcmon No. 76—RM-1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Dmslon, 330 Capitol Avenue Atlanta, Georgia, 30334
Attention: Schaduling Sccnon

“FOR AGENCY USE 1. Agency Addres: | Y [ _FOR RECORDS MANAGEMENT use
Appiicstion Date Office of Planning and Budget Application Number

_ ‘ Management Review Division 73 - l 9 8 Q

Application Number 270 Washington Street, S. W. . [ 'Dete Recsived Date Completed
Room 608 ' , MAY 8 1981 MAY 2 1 1981
s - MM%M_ 2 = - = e =
2. Person to Contact - Working Title . _Telephone Number

Willlam H. _Roper '_ Division Director 656-2191

=

3. Action Roquested
a. (] Estabusn Retantion Schedule; }ecord will continue to accumulate.
b. O Dispose of present accumulation; no further accumulation anticipated.
¢.__B_Amend Application No. 73".198 Check One: &l Change; [ Supercede; O Void

4, Dutes of Series 5 R rds Series Title (followed by )y title used in office; if different)
Earliest Latest ' Vo

: V1973 | Present | . MANAGEMENT REVIEW REPORT FILES : x
' | 8. Division snd Office Function What is the function of the Dwuston and the Office in W‘hICh this record series is created?

7. Record Series Description Thns file contains the following documents {fnc!udc form numbers and titles, if any}
-~ Attach samples of the file. '

Documents relating to: the data generated by Management Review personnel as they analyze and
solve systems problems for agencies. :

Included are: 1 copy of reports concerning indi;vidual management problems of various agencies/
! _ programs. ' '

- " File is arranged: DY Yyear, in alphabeﬁi'cal ordet byr_depart'ment.

—_——, - —

4 8. Monthly Rifannc. Rate How often are records referred rto which are:

: One to six months old
' twentv-flve months and older

: 9. Anmul Rate of Accumulation of Records T ) ‘ ] x e
: Lettorsize drawers ... Logalsizedrawers ____.__ .. Shelves _ : Other (specity)

.‘[ ° “ | . ) o o . : N ‘ 'i,: )

A AR—B0-71; Rev.?8 ~ : . (Over) .

’

: Sever; to twelve monthsold — ___ __: Thirteen to twenty-four months old

.




N l R A . o
vis | no [ 10. Questionnsire . (Place an “X* in the pr&qer column)

- [ S e S
- a. Is this the official copy of the series? A .
X If not. where is it? -
- e See 1 -
e || Rt R S I e A, A SN e e
x | ¢ lsthis a vital record? 5 . i -
X d. Does this series have historical or long term research value? - ;
’ . . When one or two documents in the file make it necessary to keap the entire fils for a long perlod could these
X m;ng_ts_mmgdmﬂmumv? :
X | £ Is mMQmWMWMMLMJmm copy,
R g. 1s the information contained in this series ever analvzed and/or recorded in a summarized report?
If ves, attach copy,
P 1" '] W isthere a duplication of this series in your office, or in another offica or agency? §
X if ves. where? Affected agency has a copy.
_}L i 15 this serjes {or a major portion of it} regularly microfilmed?
_._Does the record series result in a computer printout? '
ﬂmmlon Requirernents 4" The following requiras tha saries to be kept:
‘ 1 ‘ _
s. Stats Law years. d. Audit period .years.
b. Statute of limitation years. . e. Administrative need vears. -

¢. Pederal law Y e T T T "years. 7§, Federal retention instructions ~

)

Attach copy or excert of laws or regulations. Explain administrative need.

years.

Closed as above under‘éeorg‘ia'c_ode 40-810c, May be opened with approval of agency‘hea'd.

12. Approved Disposition Instructions This agency recommends that the file series be cut off at the end of each:

g AL o e it

R ISR B S

O Cafendar Year; B Fiscal Year; (3 Other then,
O Hold in the current files area month(s) 1 vear(s)i then
[ Transter to loca! holding area; hold year(s); then
QO Transfer to State Records Canter; hold year(s); then
0 Destroy. |
88 Transfer to State Archives for permanent retention.
O Other (Specity)
i
|
These instrucfions apply to all prior and future accumulations of the series.
% nee (Signature) _ Date ] Records Managament Officer (Signature) Date
Nov e b/ .1;/4{34[// Wﬁm—()(hc/ﬁééj (7 ? ‘é/f/
, - ~—, $tate Records COmnﬁgtee (Signature) Date
‘Recommaendations in para- ' \ [
graph 12 are approved. State Auditor/Designee ‘_,/,——4\ ' 9
{If disspproved, attach letter *% 7ﬂ"
pf explanation.) - Secreta(v ate/Design / -/ &= &/
- 7398-4
' Attornav Ganaral/Desngnee L & /
m {Reverse sfdo

e 7 _ - L ——




